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Alhamdulillah, for the grace and consent of Allah Subhanahu wa
Ta’ala in the successful publication of the new version of this
Academic Regulations for Postgraduate Studies.

In conjunction with the publication, | would like to take
this opportunity to extend a warm welcome and express my
heartiest congratulations to all the students for being selected to
study at UNISSA.

Studying at UNISSA is the right step towards acquiring
knowledge that brings success in this world and in the hereafter.
With help from Allah, UNISSA strives to groom its students to be
a generation that is knowledgeable, skillful and noble, in
accordance with the notion of Negara Zikir (Zikir Nation) Vision
2035.

Xi



This is a reviewed version of the Academic Regulations
for Postgraduate Studies that is meant to serve as a guide and
reference in academic matters for all postgraduate students
throughout their study at UNISSA. Indeed, students’
commitment to their studies encompasses observance of
academic regulations, as this can generate credible and
successful students.

It is my hope that this Academic Regulations will be
used by the staff as well as the students of UNISSA to ensure
that all academic matters are systematic and transparent.

Toend, | am pleased to extend my sincere appreciation
to everyone involved in this endeavor for their valuable
contribution of ideas, time and efforts towards the preparation
and publication of this Academic Regulations. May Allah the
Almighty reward you handsomely for your efforts. Amin Yaa
Rabb al ‘Alamin..

DR HAJI NORARFAN BIN HAJI ZAINAL

Rector
Sultan Sharif Ali Islamic University
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Sumberllmu dan panduan PANJEPANJI
5 Melambangkan kedaulatan
Negara Brunei Darussalam

SEGI ENAM SEGIEMPAT

Melambangkan enam rukun Melambangkan Kaabah
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agama Islam dan kesuburan

'WARNA KUNING, PUTIH, HITAM
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MOTTO, VISION AND
MISSION

MOTTO

“Observe your duty to Allah, and it is
Allah that teaches you”

Surah al-Bagarah 2:282
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VISTION

To be progressive and dynamic
international Islamic university based on
al-Qur’an and al-Sunnah

MISSITON

To be an international university which
offers various programs of study, research
and human development using holistic
methods and up-to-date technology in
accordance with global development, in
order to produce pious, high spirited and
valuable graduates as well as to
contribute to the development of the
community and the country
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CONSTITUTION OF UNIVERSITI ISLAM SULTAN
SHARIF ALI
(Section 29)

REGULATIONS FOR THE POSTGRADUATE
STUDIES

Pursuant to the powers vested in Section 29 of the
Constitution of Universiti Islam Sultan Sharif Ali
(UNISSA) the Council hereby makes the following
rules and regulations.

1. INTERPRETATION

For the purpose of these Regulations unless otherwise
provided, the following expressions shall have the
following meanings:

“ABS” means a valid absence;
“BoE” means Board of Examiners;

“Centre” means a Centre or an institution established
under section 18(1) of the Constitution;

“CGPA” means Cumulative Grade Point Average;

“Constitution” means the Constitution of UNISSA;
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“Coursework” means the study whereby the students
are required to undertake stipulated courses within
stipulated time periods in fulfilment of the
requirements for the award of the degree pursued;

“CPS” means the Centre for Postgraduate Studies.

“Dean” means the Dean of a Faculty or Head of an
institution established under section 19 of the
Constitution;

“Deferment of Registration” means permission to
defer registration to another semester.

“Deferment of Study” means permission granted to
defer studies;

“Director” means the Director of a Centre established
under section 19 of the Constitution;

“Dissertation” means the document prepared by
students enrolling Postgraduate Studies Programme
in Coursework and Dissertation;

“External Examiner” means a member of an
academic institution or qualified individual outside
the University appointed by the Director of the Centre
for Postgraduate Studies on the recommendation of
the Dean of Faculty and the Postgraduate Studies
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Committee (PSC) with the approval of the Senate to
examine a dissertation or thesis and conduct the oral
examination (Viva-Voce) on students;

“Faculty” means a Faculty or a centre established
under section 18(1) of the Constitution;

“GP” means Grade Point;
“GPA” means Grade Point Average;

“Internal Examiner” means a member of the
University’s academic staff appointed by the Director
of the Centre for Postgraduate Studies (CPS) on the
recommendation of the Dean of Faculty and PSC with
the approval of the Senate to examine the dissertation
or thesis and conduct the oral examination (Viva-
Voce) on students;

“IVA” means invalid absence;

“Oral Examination Committee” means the
committee established under these Regulations;

“Postgraduate Studies Programme” means the
postgraduate academic programmes offered by the
University;
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“PSC” means the Postgraduate Studies Committee at
the University level.

“Senate” means the Senate of UNISSA;

“Supervisor” and “Co-Supervisor” mean academic
members of the University appointed by the Director
of CPS on the recommendation of the Dean of Faculty
and approval of the PSC and endorse by the Senate to
supervise the work of students and overseeing their
performance throughout the period of study;

“Thesis” means the original document on research
done by the students enrolling Postgraduate Studies
Programme by Research only.

“University” means the Universiti Islam Sultan Sharif Ali or
UNISSA.

Any other interpretation of terms in these regulations is to
be made by UNISSA only.

2. NAME, EFFECTIVE DATE, USAGE

2.1  These Regulations may be cited as the
Regulations for Postgraduate Studies (Revised
2019) and will be referred to as the
“Regulations”.
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2.2 The Regulations shall be applicable to all
students enrolled in a programme conferring a
Postgraduate Diploma, Master, Doctor of
Philosophy (PhD) or any other Doctoral
Degree.

2.3 The Regulations shall be read in conjunction
with the Rules for each particular programme.

3. ADMISSION REQUIREMENTS

3.1  Applicants wishing to apply for admission to
the Postgraduate Studies shall have the
academic qualification and fulfil the following
requirements:

3.1.1 Postgraduate Diploma

a. the Primary School Religious
Examination certificate.

(i) a degree in Shariah or Law
(LLB) from any university or
institution recognized by the
University Senate; or
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(ii) other first degree qualifications
recognized by the University
Senate, has work experience as
a legal practitioner or in related
areas for atleast three (3) years,
and has been recommended by
the Head of Department where
the applicant is working, may be
considered.

All applicants who had fulfilled the
entry requirements may have to sit
and pass a University Admission
Test.

3.1.2 Master Programme

a.

A Bachelor Degree with Honours
in a related discipline with a
Second Class Lower (with CGPA at
least 2.66) or its equivalence from
any institution recognised by the
Senate, or

A Bachelor Degree without
Honours, provided that the
applicant has three (3) years of
relevant professional experience




Academic Regulations for The Postgraduate Studies | UNISSA

recognised by the University
Senate; and

Fulfil any other special
requirements from the Faculty
concerned.

3.1.3 PhD and any other Doctoral Programme

a.

A Master Degree from UNISSA or
other institutions recognised by
the Senate; or

Other qualifications equivalent to
a Master Degree with relevant
professional experience
recognised by the Senate; or

Currently enrolled in a Master
Programme at UNISSA and
recommended by the faculty and
approved by the PSC to pursue
study at PhD or any other Doctoral
Degree Programme with the
Senate’s endorsement; or

A Bachelor Degree with First Class
Honours from UNISSA or other
institutions recognised by the




4.1

4.2

4.3

4.4
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Senate fulfilling any other special
requirements from the Faculty
concerned.

APPLICATION FOR ADMISSION

Application for admission shall be made in the
prescribed Application Form and to be
submitted to the CPS.

All applications will be reviewed and endorsed
by the respective Faculty’s Admission
Committee and approved by the University
Admission Committee.

Application for admission is open throughout
the year and only successful applicants will be
notified.

Application for programme by Coursework &
Dissertation will be offered if there are at least
five (5) candidates registered for each of the
programme.

10
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5.1
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Application for a programme by Research shall
be accompanied by a Research Proposal which
includes inter alia the introduction; problem
statement; research questions; objectives;
literature review; significance of the research;
methodology;  chapterisation; references;
research planning and time frame. The
research proposal should be approximately
1,000-1,500 words in length

REGISTRATION AND FEES

The intake and registration of new students
shall be as follows:

5.1.1 Acandidate, who has been accepted into
a programme, must register as a student
of the University and pay the prescribed
fees. He/she must also renew his/her
registration as a student and pay the
fees within the first two (2) weeks of
each semester.

5.1.2 A candidate who fails to register within
the first two (2) weeks of the semester
shall be terminated from his/her
programme and / or the University.

11
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5.1.3

5.1.4

5.1.5

5.1.6

Notwithstanding Regulation 5.1.2, a
candidate may appeal to register after
the two (2) weeks period subject to a
written explanation to the Registrar and
if approved, a late registration fee of
BND25.00 will be imposed.

Registration of courses in each semester
must follow the programme structure as
determined by the Senate. Any
reduction or increase in the credit hours
shall be approved by the Dean of the
Faculty concerned.

A candidate must pay his/her tuition
fees before registering for his/her
courses. Failure to do so will result in
his/her registration being suspended.

A student who fails to register in each
semester without a written consent to
defer his/her studies under Regulation
9 and Regulation 10, may be terminated
from his/her programme and / or the
University.

12
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5.1.7 Termination of candidature through

Regulation 5.1.2 and Regulation 5.1.6
will be reviewed and recommended by
the Dean of the respective Faculty and
approved by the Senate.

Types of registration

521

5.2.2

5.2.3

A candidate must register either as a
full-time or part-time student starting
from the date of the first registration.

A candidate may apply to change the
mode of his/her registration from full-
time to part-time or vice-versa once
during the entire period of his/her
candidature, subject to a written
explanation and approval of the
Registrar.

The application under the Regulation
5.2.2 must reach the Registrar’s office at
least two (2) months before the start of
the final semester of his/her
candidature.

13
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524 A student who enrols in a study
programme by Research, must schedule
meetings with his/her supervisor not
less than 10 contact hours for a part-
time student and 15 hours for a full-time
student every semester.

5.2.5 A candidate may be required to sitin any
course as an audit. A course taken as an
audit will not be counted to determine
the GPA and generally will not be
counted to fulfil the requirements to
obtain a degree except if provided
otherwise. A candidate who enrols in an
audit course is required to abide by the
rules and regulations concerning class
attendance as stated in Regulation 12.2.
The credits for the course are not
counted in determining the coursework
load for the semester.

5.3 Deferment of registration

A candidate who has been accepted into a
programme of study but has not registered may

14
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6.1

6.2
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opt to defer his/her study programme by
sending in a written application to the
Registrar through the Director of CPS within
four (4) weeks from the registration date. The
period of deferment may not be less than one
(1) semester and not more than two (2)
semesters.

MODE OF STUDY

A candidate may choose one of the following
study types (subject to the types of study
offered);

6.1.1 By Coursework only; or
6.1.2 By Coursework and Dissertation; or
6.1.3 By Research only.

To be conferred with a degree, a student must
obtain the following requirements:

6.2.1 For programmes by coursework only and
programmes by coursework and Dissertation,
a student must obtain the following number of
credit hours:

15
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7.1

7.2
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6.2.1.1 36 credit hours for Postgraduate
Diploma;
6.2.1.2 40 credit hours for Master by

Coursework only

6.2.1.3 40 credit hours for Master by
Coursework and Dissertation;

6.2.2 For programmes by research only, no
given credit value. A student must successfully
complete his/her thesis, pass all relevant
examinations and fulfil all graduation
requirements.

PROBATIONARY CANDIDATURE

A student under the Postgraduate Programme
by Research will be assigned a probationary
status for the first six (6) months of his/her
candidature where he/she is required to
submit a Research Proposal to the satisfaction
of the Faculty.

The Dean of Faculty shall appoint a Qualifying
Test Committee not later than two (2) months
after the student’s registration.

16
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7.3 A student under Regulation 7.1 is required to
sit a qualifying test to defend his/her Research
Proposal not later than two (2) weeks after the
appointment of Qualifying Test Committee.

7.4  The Qualifying Test Committee shall be
appointed from qualified individuals by the
Dean of Faculty based on the expertise as
follows:

a. Dean of the respective Faculty or
representative as the Chairman;
and

b. At least two (2) academic
members of the Faculty; and

c. The Assistant Registrar of the
respective Faculty as Secretary.

7.5  The Committee shall announce the results of
the defence to the student within the same day
of the Qualifying Test.

7.6  The results of the Qualifying Test shall be one
of the followings:

a.  Accepted and recommended for
candidacy; or

17
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7.7

7.8

7.9

7.10

b.  Accepted subject to minor
corrections; or

c. Accepted subject to major
corrections; or

d. The student is required to submit
a new proposal and repeat the
Qualifying Test.

The decision of the Committee shall be final.

If the acceptance is subject to minor
corrections, the student will be allowed not
more than one (1) month to resubmit the
proposal.

If the acceptance is subject to major
corrections, the student will be allowed not
more than three (3) months to resubmit the
proposal.

The student failure to submit a satisfactory
research proposal within the six (6) months
period, will result in his candidature being
terminated.

18
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8. DURATION OF STUDY
8.1  Study duration is subject to the followings:

Mode
of
Study

Period of Study

Programme
g (Months)

Minimum | Maximum

Postgraduate

12 36
Diploma

Master Degree
by Coursework 12 24
only Full
Master Degree Time
by Coursework 18 36
& Dissertation

Master Degree
by Research
PhD and any
other Doctoral 24 60
Degree

12 36

Postgraduate
Diploma

Master Degree Part
by Coursework 18 48 Time
only

18 48

19
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Master Degree
by Coursework 24 48
& Dissertation

Master Degree

by Research 18 48
PhD and any

other Doctoral 30 84
Degree

8.2 A student who has reached the end of the
maximum period of study will be deemed as
failed and shall be terminated from the
University.

8.3 In the case of an international student who has
been terminated, the Immigration Department
will be notified for the termination of Visa.

9. DEFERMENT OF STUDY

9.1 A student may apply to defer his/her study for
a valid reason.

9.2 The deferment of study is subject to the
approval of the Senate with the
recommendation from PSC.

20
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9.3  Deferment of study may be allowed for a period
of not more than two (2) semesters
consecutively.

9.4  The period of deferment will not be considered
as part of the maximum period of study.

9.5 A student whose deferment of study has been
approved shall not be considered as a
registered university student, and shall not be
eligible to use any facilities provided by the
University.

9.6  In the case of an international student who has
deferred his/her study, the Immigration
Department will be notified for the cancellation
of Visa.

9.7  Application for deferment of study must be
made to the Director of CPS through the Dean
of the respective Faculty.

10. LEAVE OF ABSENCE

10.1 Notwithstanding Regulation 8, the Senate may,
on the recommendation of the Faculty Board,
grant leave of absence to a student on the
following grounds:

21
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10.1.1 On medical grounds supported by a
medical report issued by a registered
medical practitioner; or

10.1.2 On compassionate grounds subject to
the following conditions:

a. The total period of leave of
absence granted under this
regulation must not exceed 12
months, which shall not be
counted as part of the maximum
period of candidature; and

b.  Where leave of absence has been
granted on medical grounds, the
student must be certified
medically fit by a registered
medical practitioner before being
allowed to resume his/her studies.

10.2 Where a student continues to be absent from
his/her studies beyond the approved period of
absence, the period of such absence shall be
counted as part of the prescribed maximum
period of candidature.

22
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11. WITHDRAWAL OF CANDIDATURE

11.1

11.2

11.3

11.4

11.5

11.6

Students wishing to withdraw from the
programme may inform the Registrar through
the Director of CPS in writing stating the
reason(s) for his withdrawal.

The notice of withdrawal may be submitted at
any time of the study period.

Notice of withdrawal from the programme
shall be accompanied by a properly executed
University’s Clearance Form.

All rights and privileges as a student of the
University shall be ceased once the notice of
withdrawal from the programme is granted.

In the case of an international student who has
been withdrawn, the Immigration Department
will be notified for the termination of Visa.

Withdrawn students may re-apply for
admission to the University by submitting a
new application after one (1) year of
withdrawal.

23
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12. WORKLOAD

12.1 Credit Hours

The credit hours for every semester for a student who
enrolled in a programme is as follows:

Mode of Study Credit Hours

Full Time

8-16

Part Time

4-8

12.2 Attendance requirement

12.2.1 A student is required to attend all

lectures / tutorials / seminars for all the
registered courses.

12.2.2 A student who has less than 80%

attendance (with more than 20%
absence for IVA), or less than 70% (with
more than 30% absence for ABS) for any
course(s), will not be allowed to sit for
the examination for such course(s), and
shall be deemed to have failed and given
an F Grade for the course(s).

24
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12.3 Credit hours transfer

12.3.1 A student who has taken graduate
course(s) at other universities
recognised by the Senate may apply to
transfer the credits obtained for the
course(s) which are the same and
equivalent to the course(s) currently
taken.

12.3.2 The grade obtained in the course(s)

must be at least Grade B or marks of not
less than 70%.

12.3.3 The course(s) was taken not more than
three (3) years from the date of
registration to the University.

12.3.4 The maximum total credit hour which
may be transferred is 16 credit hours.

12.3.5 Application must be made to the
Director of CPS through the Dean of
respective Faculty.

25
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12.4 Add and drop course(s)

12.5

12.4.1 A student may add or drop course(s)
with written approval by the Dean of
respective Faculty, within the first three
(3) weeks of the semester.

12.4.2 Notwithstanding Regulation 12.4.1, the
minimum and maximum credit hours of
registered course(s) should be as
stipulated in Regulation 12.1.

12.4.3 Such application must be submitted to
the Director of CPS through the Dean of
respective Faculty.

Withdrawal from course(s)

12.5.1 A student may apply for withdrawal
from the registered course(s) after the
add and drop period.

12.5.2 Applications for the withdrawal of
course(s) may be made after the last day
ofadd and drop period but not later than
the end of seventh week of the semester.

26



Academic Regulations for The Postgraduate Studies | UNISSA

12.5.3 Once the withdrawal is approved, the
requested course(s) in which the
student has enrolled will be dropped
from the enrolment. However, the
withdrawal will be recorded in the
academic transcript as Grade “WDN”".

12.5.4 A student who has withdrawn from a
course is deemed to have not earned
credits in that course, and must make a
new enrolment in the semester that
follows and fulfil all the requirements of
the course including the attendance,
assessments, etc.

12.5.5 Application must be submitted to the
Director of CPS through the Dean of
respective Faculty.

13. DISSERTATION / THESIS

13.1 A student may not submit a research which has
already been submitted to UNISSA or any other
institutions.

27
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13.2

13.3

13.4

Subject to approval of the supervisor and Dean
of the respective faculty, a student may publish
papers related to his/her research during the
period of study on condition that the papers
must contain appropriate acknowledgement to
the University.

A PhD or any Doctoral thesis must not be less
than 60,000 words and must not exceed
100,000 words. A Master (by Research) thesis
must not be less than 40,000 words and must
not exceed 60,000 words. A Master (by
Coursework & Dissertation) dissertation must
not be less than 20,000 words and must not
exceed 40,000 words. The project paper for
Postgraduate Diploma must not be less than
10,000 words and must not exceed 20,000
words. The total number of words does not
include footnotes, quotations, appendices,
formulae, charts and the like.

A candidate who wants to be exempted from
the required word length must obtain
permission from the CPS. He must apply for
such exemption through the supervisor and the
respective Faculty at least three (3) months

28
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13.5

13.6

13.7

13.8

before submitting the dissertation or thesis for
examination.

Subject to the provisions of each individual
programme, a dissertation or thesis may be
written in Arabic / English / Malay as agreed
upon by the Faculty in accordance with each
field of study. The abstract of the dissertation
or thesis must be written in Arabic, English and
Malay and must not exceed 500 words.

Regulations concerning preparation of
dissertation or thesis as contained in the
UNISSA’s Dissertation & Thesis Writing
Guidelines must be adhered to.

A student may submit his/her dissertation or
thesis for examination upon completing the
minimum duration of his candidature.

A student submitting a dissertation or a thesis
must:

13.8.1 Notify the Director of CPS by an
application three (3) months before the
submission of the thesis for
examination;

29
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13.9

13.10

13.8.2 Obtain prior written certification from
the supervisor.

13.8.3 Settle the due fees;

13.8.4 Fulfil all requirements prescribed by the
University.

Upon completion of thesis/ dissertation, five
(5) copies of the thesis for PhD students, and
three (3) copies of dissertation/ thesis for
Master students, are required to be submitted
to the CPS for examination. A student who has
passed the examination must submit five (5)
final copies in hardbound cover and a softcopy
in a CD to the CPS at the end of the programme.

A dissertation or thesis may be published upon
obtaining  recommendation  from  the
examiner(s) and approval of the Board of
Examination (BoE).

14. SUPERVISOR

14.1

A student enrolled in the Postgraduate Studies
Programme shall be assigned a supervisor, a
supervisor and a co-supervisor, or a

30
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supervisory committee as approved by the
Senate.

14.2 Appointment of supervisor, co-supervisor and
supervisory committee:

14.2.1 PhD and any other Doctoral dissertation
or thesis:

a. A supervisor should be at least an
Associate Professor; or

b. Under special circumstances, the
faculty may recommend either a
supervisor and a co-supervisor
from Senior Assistant Professors
and Assistant Professors, or a
supervisory committee.

14.2.2 Master dissertation or thesis:

a. Asupervisor should be atleasta PhD
holder; or

b. Under special circumstances, a
supervisor may be appointed among
Senior Lecturers with relevant
academic experience.

31
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14.3

14.4

14.5

14.6

When a co-supervisor is appointed, the
supervisor shall undertake the supervisory
duties and responsibilities.

If, for any reason, the said supervisor or co-
supervisor(s) is incapable of carrying out his
duties, then the Faculty shall recommend to the
Director of CPS to appoint another academic
staff to carry out the duties for a period deemed
necessary.

If necessary, a student may apply to replace the
appointed supervisor or / and co-supervisor(s)
with a supervisor or / and co-supervisor(s) of
his/her own choice to the respective Faculty for
consideration and approval of the Senate, not
later than two (2) semesters after the
appointment was made.

The supervisor must submit a progress report
on the student’s work to the Director of CPS
through the Faculty at the end of each semester
and immediately prior to the submission of the
dissertation or thesis for examination (together
with the notice of intention to submit the
dissertation or thesis).
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15. APPOINTMENT OF EXAMINERS

15.1

15.2

15.3

15.4

The CPS shall upon receiving the notice of
intention to submit dissertation or thesis for
examination require the Dean of the respective
Faculty to nominate a list of qualified
individuals as Internal and External Examiners.

The Director of CPS shall then submit the
names proposed by the respective Faculty to
the PSC for deliberation and recommendation,
then to the Senate for approval.

The Registrar shall then appoint in writing the
External Examiner(s).

The Director of CPS shall then appoint in
writing the Internal Examiners(s).

16. EXAMINATION

16.1

The Master examination for students by
Coursework and Dissertation must include:

16.1.1 Submission of a dissertation for
examination  after  fulfilling  all
requirements.
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16.2

16.3

16.1.2 A dissertation which will be assessed by
one (1) Internal Examiner.

The Master examination for students by
Research only must include:

16.2.1 A thesis which will be assessed by one
(1) or more Internal Examiner(s) and
one (1) External Examiner.

16.2.2 An oral examination for thesis defence
(Viva-Voce) before the Oral
Examination Committee.

The PhD and any other Doctoral examination
for students by Coursework and Dissertation
must include:

16.3.1 Submission of a dissertation for
examination  after  fulfilling  all
requirements.

16.3.2 A dissertation which will be assessed by
at least one (1) Internal Examiner and
two (2) External Examiners.
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16.3.3 An oral examination for dissertation
defence (Viva-Voce) before the Oral
Examination Committee.

16.4 The PhD and any other Doctoral examination

16.5

for students by Research only must include:

16.4.1 A thesis which will be assessed by at
least one (1) Internal Examiner and two
(2) External Examiners.

16.4.2 An oral examination for thesis defence
(Viva-Voce) before the Oral
Examination Committee.

The Oral Examination Committee:

16.5.1 The Oral Examination Committee
consists of:

a. Director or a representative of CPS
as the Chairman,

b. External Examiner(s) if present at
the University,

C. Internal Examiner;
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16.5.2 This

Dean or representative from the
relevant Faculty; and

Supervisor (by invitation if
needed).

Committee will consider the

students’ examination requirements
and make one of the following decisions:

a.

Accepted and recommended as
pass without modifications or
amendments;

Accepted and recommended as
pass with minor modifications or
amendments in  which the
dissertation or thesis has to be
resubmitted within a period of not
more than three (3) months;

Accepted and recommended as
pass subject to major
restructuring, revision, and / or
major re-modification in which
case the dissertation or thesis has
to be resubmitted within a period
of not less than three (3) months
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and not more than twelve (12)
months, with or without re-viva
voce;

The candidate fails and not to be
awarded the Degree.

16.6 There shall be a BoE for Postgraduate Studies
Programme (by Research only) comprising of
the followings:

a.

b.

Assistant Rector as Chairperson;

Director or a representative of
CPS;

Dean or a representative from the
respective Faculty;

Internal Examiner(s);

External Examiner(s) if present at
the University; and

Supervisor (by invitation if
needed).

16.7 There shall be a BoE for Postgraduate Studies
Programme (by Coursework and Dissertation)
comprising of:
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16.8

16.9

16.10

16.11

a.  Director or a representative of CPS
as Chairperson;

b. Dean or a representative from the
respective Faculty;

c. Internal Examiner(s); and

d. Supervisor (by invitation if
needed).

The BoE shall consider the student’s
examination results.

In the event of any disagreement among the
examiners, the BoE shall recommend to the
Senate that another External Examiner be
appointed to examine the dissertation or thesis.

The student is required to submit the final
copies of his/her dissertation or thesis after
making corrections or amendments (if any)
within the period given by the BoE.

The final copies of the dissertation or thesis
must be verified by the Internal Examiner
before submission. However, if, under any
circumstances, the Internal Examiner is
incapable of verifying the final copies of the
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16.12

16.13

dissertation or thesis, the Senate shall appoint
any respective Faculty member to do so as it
deems fit and proper.

The Senate having considered the BoE
recommendation will endorse the award of the
Master Degree or PhD Degree or other Doctoral
Degree.

A student who has failed the Examination shall
not be readmitted to the programme.

17. COURSEWORK ASSESSMENT

17.1

17.2

The award of Grade Point (GP) for every
semester is for coursework and any other
forms of assessment carried out throughout the
semester as well as the final semester
examination.

The Grade and GP for Postgraduate Diploma
coursework will be awarded as follows:

39



Academic Regulations for The Postgraduate Studies | UNISSA

Grades Marks Grade Status
Points
A 86-100 4.00
A- 80 -85 3.70 EXCELLENT
B 75-79 3.33
B- 70 -74 3.00 VERY GOOD
C+ 65 -69 2.70
C 60 - 64 2.30
C- 50-59 2.00 GOOD
D 45-49 1.70
D- 40 -44 1.00 FAIL
F 00-39 0.00

17.3 The Grade and GP for

Master Degree

coursework will be awarded as follows:

Grades Marks Grade Status
Points

A 90-100 4.00 Excellent
A- 80 -89 3.67 Excellent
B+ 75-79 3.33 Credit
B 70 -74 3.00 Credit
B- 65 - 69 2.67 Pass
C+ 60 - 64 2.33 Pass
C 55-59 2.00 Pass
C- 50-54 1.67 Fail
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D 40 -49 1.00 Fail
F 0-39 0.00 Fail
Pass / Fail
P/F (for a-course
bearing no
grade)
IG Incomplete
Grade
AU Audit
WDN Withdrawn
[P In Progress
Def Examination
Deferred

17.4 Grades awarded without GP

17.4.1 A student who has taken a course which
does not require a grade but only a pass
or fail will be given P / F (Pass/Fail).

17.4.2 IG (Incomplete Grade) Grade will be
given to a student who has not
completed any of the requirements of a
particular course due to a reasonable
and valid reason(s). The student must
complete the course requirements not

41



Academic Regulations for The Postgraduate Studies | UNISSA

later than two (2) weeks after the
registration of the following semester to
attain the complete evaluation and
grade.

17.4.3 IP (In Progress) Grade will be given to
work or project or dissertation which
takes more than one semester to
complete. It is not given any GP value,
but instead its credits will be taken into
account in determining the general
credits for a particular semester and not
for evaluation requirements to obtain a
degree. The credits and GP for the work
or project or dissertation will only be
taken into account for the calculation of
total credits for degree requirements
and average value when the IP symbol is
replaced by a grade.

17.4.4 AU (Audit) Grade will be given to a
student who has registered and
attended a course but is not required to
sit for the examination for the said
course.
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17.4.5 WDN (Withdrawn) Grade will be given
to a student who has withdrawn from a
particular course after obtaining the
permission of the respective Lecturer
and Dean of Faculty within the
prescribed period as mentioned in
Regulation 12.5.2.

17.4.6 Def (Deferment of Examination) Grade
will be given to a student who has been
allowed to defer the examination as
prescribed in Regulation 22.

17.5 Credit hours, GPA and CGPA

17.5.1 Allregistered courses will be included in
the calculation to fulfil the credit
requirements. Courses attended as
audit, those without grades, those which
are given IG, IP, grades or courses which
have been withdrawn and pre-requisite
courses will not be included for credit
calculation.

17.5.2 GPA and CGPA will be determined
according to the following methods:
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a. The GPA

Sum of course Credit Hours
multiply by Grade Point divided by
Registered Credit Hours in the
semester. Calculation for the GPA
is as follows:

GPA = Su
(Course CHrs X GP)

RCHrs
b. The CGPA

Sum of Course Credit Hours
multiply by Grade Point divided by
Cumulative Registered Hours in all
semesters. Calculation for the
CGPA is as follows:

CGPA = Su
(Course CHrs X GP)

CRCHrs

CHrs = Credit Hours assigned for
the particular course
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Grade Point = the point which is
assigned to the grade the student
has achieved (as allocated in the
grade scheme)

RCHrs = Registered Credit Hours
in the semester

CCHrs = Cumulative Credit Hours
in all semesters (fail credit hours
excluded)

CRCHrs = Cumulative Registered
Credit Hours in all semesters (fail
hours included)

17.6 Academic achievement level and terms to
resume study

17.6.1 A student’s achievement level will be
determined according to CGPA of each
semester as follows:
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Qualificatio e L.
lif
CGP Achieveme n to Qualificatio
n for Award
A nt Level Resume
of Degree
Study

>3 Pass Qualified Qualified
2 <3 | Conditional | Passon Trial | Unqualified
<2 Failed and | Unqualified | Unqualified

Dismissed

17.6.2 A student must achieve at least CGPA
3.00 for each semester. A candidate who
obtains a CGPA less than 3.00 in a
semester will be given trial status in the

following semester to improve his/her
performance to at least CGPA 3.00 at the
end of that semester. A candidate who is
unable to improve his/her performance
to at least CGPA 3.00 at the end of that
following semester will be dismissed
from the programme.

17.6.3 A student who has registered for a
course butis barred or absent from final

examination without approval and did

not apply to drop the course will be
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considered as having failed and shall be
given an F Grade.

17.6.4 A student shall repeat any course(s) that
he has failed when they are next offered.
A Course given C grade and below is still
counted in determining GPA and CGPA
until the student repeats and passes the
course(s). The student shall be
considered as having completed the
programme after having passed all the
courses and the dissertation. For a
repeated course, the grade obtained
shall not be counted for the grade
calculation. The repeated course will
only be graded asa P or F.

17.6.5 The examination result of a student who
has attended lectures and taken the
examination for a particular
unregistered course will not be taken
into account.
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18. OWNERSHIP OF INTELLECTUAL PROPERTY
OF DISSERTATION OR THESIS

18.1

The University acknowledges the students’
ownership of copyright to the dissertation or
thesis being submitted. However, whenever the
student submits the dissertation or thesis to

fulfil  the

programme and graduation

requirements, the students shall be subject to
the followings:

a.

If the dissertation or thesis
contains intellectual property
domains such as patent or
trademark or copyright to the
materials, ideas or other that the
University deems beneficial, then
the University shall have the right
on the ownership of the
dissertation or thesis.

If the dissertation or thesis
contains data, models or tangible
or intangible output, then the
student’s copyright will only
extend to the form of expression of
the data, models or output in the
document. Ownership of the
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18.2

18.3

research data, the data base,
models or output shall remain the
property of the University.

The physical document and/or device on which
the students’ authored work was recorded or
stored or printed and submitted to the
University such as the dissertation or thesis
document, the examination scripts, term
papers, project works, models, drawings, case
studies, CDs, DVDs, tapes, etc., will become the
property of the University unless returned to
the student by the University and the
University owns the rights to utilise them as it
deems fit and proper.

The ownership of the intellectual property also
extends to the policy document on intellectual
property officially approved by the University.

19. RESEARCH MISCONDUCT

19.1

Research misconduct is an act against research
ethics such as plagiarism, fabrication or
falsification in producing and writing
dissertation or thesis, project report, paper
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19.2

work and research findings in part or in full as
follows:

19.1.1 Plagiarism means the wrongful

appropriation or purloining, and
publication as one’s own, of the ideas, or
the expression of the ideas (literary,
artisticc musical, mechanical, etc.) of
another, including of other students.
Plagiarism (without adequate
acknowledgement of others’ ideas) shall
be considered as academically
fraudulent and offensive act.

19.1.2 Fabrication is an act of creating data,

recording or reporting data / results
which do not exist.

19.1.3 Falsification is an act of manipulating

the research findings or process or
altering or removing the data results in
order that the research findings do not
reflect the actual results.

If a student has been found to have committed
any research misconduct, the matter shall be
reported to the Rector who shall set up an Ad-
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19.3

19.4

Hoc Committee to enquire into and investigate
the matter. The Ad-Hoc Committee shall
comprise of:

a. Assistant Rector as the Chairman;
b. Director of CPS;

C. Dean of respective Faculty;

d. Dean of Students’ Affairs; and

e.  Registrar or his/her
representative as Secretary.

The Ad-Hoc Committee shall allow the student
to be heard and for him/her to put forward
his/her explanation in writing. On completion
of the inquiry, the Committee shall submit its
report to BoE.

Any student found guilty of research
misconduct will be subjected to dismissal or in
the case of graduates the degree conferred shall
be revoked.
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20. EXAMINATION MISCONDUCT

20.1 A student is suspected of misconduct during
examination if he/she is:

20.2

a.

Giving, receiving or possessing any
information in electronic, printed
or any other form relevant to the
course during the examination
inside and outside the
examination hall; or

Using the information stated
above for the purpose of
answering examination questions;
or

Cheating or attempting to cheat or
behaving in a way deemed as
cheating during examination; or

Other misconduct set by the
University.

If a student has found to have been committed
any examination misconduct, the matter shall
be reported to the Rector who shall set up an
Ad-Hoc Committee to enquire into and
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investigate the matter. The Ad-Hoc Committee
shall consist of:

a.

Assistant Rector as the Chairman;
Director of CPS;

Dean of respective Faculty;

Dean of Students’ Affairs;

The Chief Invigilator of the
examination concerned; and

Registrar or his/her
representative as Secretary.

20.3 The University may invoke one or a
combination of the following actions against
the student who has been found guilty of
examination misconduct:

The student shall be given a
warning in writing; or

Failure in the course; and / or

Failure in the Semester and be
required to repeat all the courses
for that semester provided that
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this does not go beyond the
maximum period of candidature
permitted for his/her programme;
and / or

d. Failure in the Academic Year; and

/ or

e. Termination from the University.

21. AWARD OF DEGREE

A Master (by Research) or PhD or other Doctorate
Degree Programmes will be awarded to a student

who:

211

Has fulfilled all requirements of the
Postgraduate Studies Rules and Regulations;

21.1.1 Passed all the required courses
specified by the Faculty that may
include prerequisites courses;

21.1.2 Attained minimum CGPA of 3.00
for all the courses stipulated by the
faculty;

21.1.3 Published or obtained an
acceptance letter for publication at
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21.2

21.3

21.4

least one (1) paper for Master
Programmes (by Research) and at
least two (2) papers for PhD
Programmes (by Research) in a
refereed journal;

21.1.4 Presented at least one (1) paper
for Master Programmes and at
least two (2) papers for PhD
Programmes in a recognized
conference or seminar;

Has been recommended to be awarded the
degree by the BoE and approved by the Senate;
and

Has paid up all prescribed fees.

A Master student who has failed to fulfil all the
requirements for the award of the degree may
be awarded a Postgraduate Diploma in the
discipline concerned if he/she has passed all
the coursework components, in the case of
student by Coursework and Dissertation.
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22. DEFERMENT OF EXAMINATION

22.1

22.2

22.3

22.4

A student who is ill or is inconvenienced in any
way on acceptable compassionate grounds
during examination is allowed to apply to the
Registrar for deferment of the examination.
The application must be made within two (2)
working days after the examination is held.

An application to defer taking the semester
examination on medical reasons must be
enclosed with a certification by a registered
medical practitioner.

An application on compassionate grounds may
be considered by the Registrar.

A special examination will be arranged
accordingly.

23. APPEALS AGAINST EXAMINATION RESULTS

23.1

Appeal to review examination results

23.1.1 A student may appeal in writing to the
Registrar to have the examination
scripts of one (1) or more courses
reviewed provided that the appeal
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reaches the Registrar within seven (7)
working days from the date of release of
the official results by the University
Examinations Board. The appeal shall
state clearly the script(s) for which a
review is sought and the reason(s) for
the appeal. The result of such appeals
shall be reported immediately to the
University Examinations Board whose
decision shall be final.

23.1.2 A non-refundable fee of B$20.00 per
course shall be charged for the appeal
for mere recalculating the marks, and a
non-refundable fee of B$50.00 per
course shall be charged for the appeal
for remarking a script. The fee shall be
payable in advance and shall be paid up
on the submission of the appeal.

23.1.3 After an appeal is received, the Registrar
will refer the matter to the respective
Dean of Faculty and make a copy to the
Director of CPS. The Dean will appoint
another examiner(s) to re-examine and
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23.2

re-mark the course examination
script(s).

23.1.4 The recommendation by examiner(s)
must be forwarded to the respective
Faculty for consideration not later than
four (4) working days. The Faculty
decision regarding re-examination of
the course(s) must be forwarded to the
Director of CPS to be discussed at UEB
(Postgraduate Studies) for final decision
before it is released to the student
concerned, should there be any changes.

23.1.5 The decision of UEB (Postgraduate
Studies) in respect of any appeal is final.
No appeal shall be allowed.

Appeals to resume the study

23.2.1 A student who failed and is dismissed
from his programme due to failure to
fulfil the requirements of the
programme may appeal to resume
his/her study.

23.2.2 Each appeal must be made to the
Registrar within two (2) weeks from the
date stated in the dismissal letter. Any
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appeal received after the stipulated
period will not be entertained.

23.2.3 When receiving an appeal, the Registrar
shall forward the matter to the Director
of CPS who will refer it to the respective
Dean of Faculty. The Dean shall instruct
the Faculty Postgraduate Committee to
consider the matter.

23.2.4 The Faculty Postgraduate Committee
has the authority to:

a. Make decision regarding all
appeals under consideration;

b.  Allow or reject an appeal; and

C. Submit its decision to the Faculty
Board for endorsement.

23.2.5 Endorsement made by the Faculty
Board shall be submitted to the Senate
PSC for approval through the Director of
CPS.
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23.2.6 The decision of the Senate in respect of
any appeal final. No appeal shall be
allowed.

24. TERMINATION OF CANDIDATURE

24.1

The Senate has the right to approve the
termination of the candidature of a student
where he/she is found to have committed any
of the following acts:

a. Violation of the Constitution,
Order, Statutes, and Rules and
Regulations of the University;

b.  Found guilty based on the laws of
this country;

c. The student’s performance is
found to be unsatisfactory;

d.  Gettingin contact with the Internal
and External Examiners to solicit
the result of his/her dissertation
or thesis examination;
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e.

Failure to register in two (2)
consecutive semesters;

Failed to submit progress reportin
two (2) consecutive semesters;

Unable to complete within the
specified period of studies;

Failing in the academic status
stipulated in this Regulations;

Obtaining two (2) consecutive
conditional pass;

Found guilty of disciplinary causes
and resulted in dismissal from this
University;

Provided false or misguided
information in the credentials
during application for admission;
and

Any other reasons deemed as
appropriate by the Senate.
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24.2

International students who have been
dismissed or terminated shall be referred to the
Immigration Department for termination of
student visa

25. MISCELLANEOUS

25.1

25.2

25.3

25.4

25.5

25.6

The Senate may allow any exceptions deemed
appropriate to the requirements of these Rules
and Regulations.

The Senate reserves the right to amend the
Rules and Regulations as and when necessary.

The Senate may exempt the enforcement of any
part of these Regulations as it deems fits,
proper and just.

These Regulations supersede the Regulations
for Postgraduate Studies of 2011.

If there is any need to interpret these
Regulations, it shall be submitted to the CPS.

The period in which candidature of a student is
terminated shall not be considered as a
suspension or deferment of the study duration.
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25.7 Any student who has failed and his/her
candidature has been terminated from any
other university may only be allowed to
register for admission to UNISSA after three (3)
years after such failure or termination.

Approve Senat 24 February 2016

Revised Edition Approved by Senat : 04 April 2019

63



PROGRAM KEPERLUAN
MENGENDALIKAN KELAS
TUTORIAL BAGI
SISWAZAH DOKTOR
FALSAFAH (PhD)



Academic Regulations for The Postgraduate Studies | UNISSA

PROGRAM KEPERLUAN MENGENDALIKAN KELAS
TUTORIAL BAGI SISWAZAH DOKTOR FALSAFAH
(PhD)

1. PENDAHULUAN

Teras Wawasan Brunei 2035 antaranya berhasrat
kepada mencapai matlamat untuk melahirkan rakyat
yang berpendidikan dan berkemahiran tinggi dan
berjaya mengikut piawaian tertinggi antarabangsa,
matlamat yang secara langsung memfokuskan kepada
usaha institusi pengajian tinggi. Oleh itu, Universiti
[slam Sultan Sharif Ali (UNISSA) turut bertanggung
jawab untuk mencapai matlamat ini sebagai antara
penyumbang modal insan dalam memacu
pembangunan negara, agama serta ummah di Negara
Brunei Darussalam. Tanggung jawab yang
memfokuskan kepada menyediakan modal insan yang
memiliki multi disiplin ilmu khususnya dalam perkara
disiplin ilmu Islam.

UNISSA komited dalam menyediakan program untuk
membentuk keupayaan siswazah dalam pembelajaran
dan pengajaran supaya mampu berdaya saing dalam
mendepani cabaran serta tuntutan masa kini.
‘Program Keperluan Mengendalikan Kelas Tutorial
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Bagi Siswazah Doktor Falsafah (PhD)’ antara program
yang akan diimplementasikan kepada siswazah yang
sedang mengikuti program Doktor Falsafah. Melalui
Program ini, siswazah dapat meningkatkan keyakinan
diri dalam bidang pengajian masing-masing dan
secara langsung menjadi seorang siswazah yang
mantap dan mampu menyumbang kepada
pembangunan negara, agama dan ummah selaras
dengan Misi UNISSA sebagai sebuah universiti
bertaraf antarabangsa yang menyediakan program
pengajian, penyelidikan dan pembinaan insan melalui
kaedah-kaedah holistik, berteknologi terkini selaras
dengan perkembangan dunia untuk melahirkan
graduan yang salih, berwibawa dan berharga serta
turut menyumbang kepada pembangunan masyarakat
dan negara.

Sesungguhnya UNISSA mengorak langkah dan terus
berusaha memainkan peranannya dalam usaha
meningkatkan potensi siswazahnya menjadi seorang
sarjana yang berkemahiran dan berkredibiliti dalam
bidangnya.
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2. RASIONAL

Cadangan untuk mengadakan Program Keperluan
Mengendalikan Kelas Tutorial Bagi Siswazah Doktor
Falsafah (PhD) sangat relevan dengan perkembangan
akademik masa kini atas alasan berikut:

2.1 Melahirkan graduan UNISSA yang berilmu
serta berkebolehan dalam menyampaikan
ilmu, dan menyumbang kepada pembangunan
intelektual selaras dengan saranan Kebawah
Duli Yang Maha Mulia Paduka Seri Baginda
Sultan Dan Yang Di-Pertuan Negara Brunei
Darussalam  supaya  siswazah  UNISSA
disiapkan dengan program praktikal sebagai
pendedahan awal sebelum melangkah ke dunia
realiti pekerjaan yang sebenarnya kelak.;

2.2  Meningkatkan keupayaan para siswazah
UNISSA dalam aspek penguasaan ilmu yang
bukan hanya setakat memanfaatkan untuk diri
sendiri malah berkemampuan menyampai dan
menyebarkan kepada masyarakat awam
khususnya bersaing dengan arus kepesatan
teknologi mudah lagi cepat dalam
memperolehi sumber ilmu; dan
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Menyediakan sumber tenaga manusia yang
berilmu pengetahuan lagi berkemahiran dalam
memainkan peranan untuk pembangunan
agama, ummah dan negara.

3. OBJEKTIF

3.1

3.2

3.3

Memberi pendedahan dan pengalaman kepada
siswazah dengan dunia pembelajaran dan
pengajaran;

Meningkatkan keupayaan siswazah dalam
menyampaikan bidang ilmu yang dikuasai
dengan baik; dan

Membentuk siswazah menjadi seorang ilmuan
yang dedikasi dan berkredibiliti.

4. SYARAT DAN KEPERLUAN

Program Keperluan Mengendalikan Kelas Tutorial
Bagi Siswazah Doktor Falsafah (PhD) mensyaratkan
seperti butiran berikut:
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Siswazah yang dianugerahi Biasiswa Kerajaan
dan mendaftar bagi kemasukan 2015/2016
dan  seterusnya adalah  DIWAJIBKAN
memenuhi Program ini untuk satu (1)
semester sepanjang tempoh pengajian.
Program ini akan bermula pada semester 2,
sesi 2015/2016. Siswazah kemasukan sesi
yang lebih awal adalah dialu-alukan memenuhi
Program ini jika berminat;

Siswazah yang dianugerahi Biasiswa Kerajaan
dikehendaki mengendalikan kelas tutorial
sekurang-kurangnya satu (1) semester
akademik sepanjang tempoh pengajian ;

Siswazah dikehendaki mengendalikan kelas
tutorial minimum dua (2) jam dalam setiap
minggu pengajian;

Kelas tutorial yang dikendalikan di luar UNISSA
adalah TIDAK DIAMBILKIRA;

Siswazah diberi kebebasan untuk menentukan
tempoh atau semester yang diinginkan dan
Program ini perlu dipenuhi sebelum
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membuat penyerahan tesis untuk
penilaian;

4.6  Tesis tidak akan diproses untuk penilaian
sehingga siswazah memenuhi Program
Keperluan Mengendalikan Kelas Tutorial bagi
Siswazah Doktor Falsafah (PhD); dan

4.7  Program ini berkuatkuasa kepada semua calon
Doktor Falsafah (PhD) yang mula mendaftar
pada semester 1, sesi 2015/2016.

5. PELAKSANAAN

51 Penyelaras program akan menyenaraikan
nama siswazah yang terlibat mengendalikan
kelas tutorial mengikut semester yang
ditentukan;

52  Fakulti dan Pusat akan menguruskan
pembahagian kelas tutorial yang meliputi
penentuan kursus, jumlah pelajar, surat
pemberitahuan  kepada  siswazah  dan
kemudahan-kemudahan lain yang diperlukan;

5.3 Pusat, Penyelaras Program dan Penyelia
hendaklah merekodkan dalam file bahawa
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siswazah telahpun mengikuti dan memenuhi
program tersebut;

Fakulti dan Pusat hendaklah memastikan
terlebih dahulu bahawa siswazah memenuhi
keperluan  Program  tersebut sebelum
membenarkan siswazah mengemukakan tesis
untuk tujuan penilaian; dan

Siswazah perlu menunjukkan surat keterangan
bahawa Program Keperluan Mengendalikan
Kelas Tutorial Bagi Siswazah Doktor Falsafah
(PhD) adalah dipenuhi ketika membuat
penyerahan Tesis untuk penilaian.
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PROGRAMME FOR PHD CANDIDATES TO
CONDUCT
TUTORIAL CLASSES

6. INTRODUCTION

A core element of the Brunei Vision of 2035
involves reaching the objective of producing a
highly skilled and educated generation of citizens
who meet the highest international standard, an
objective that all higher education institutions aim
to meet. Sultan Sharif Ali Islamic University
(UNISSA) is obliged to partake in this
responsibility in order to help shape exemplary
citizens who can help further build the nation,
religion as well the ummah of Negara Brunei
Darussalam. The effort of preparing these citizens
with useful multidisciplinary knowledge is a
specific aspect in the Islamic discipline.

UNISSA is committed to providing a skill
development programme for candidates via its
teaching and learning, enabling said candidates to
be able to confront the current challenges of
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today. As one of the many programmes that will
be implemented, ‘Programme for PhD Candidates
to Conduct Tutorial Classes’ is to strengthen the
knowledge of PhD candidates in their respective
academic disciplines. The programme will also
enable the candidates to become competent and
qualified enough to contribute to the nation-
building, the religion and the ummabh. This is in
line with UNISSA’s mission as an Islamic
university of international standard that provides
education, research and character-building
through holistic means and with the use of the
latest technology in order to produce graduates
who are pious, proficient, highly valued and will
contribute to the development of the community
and country.

UNISSA continues to extend its effort in
accomplishing its goal to enhance the potential of
students in order for them to become successful
graduates with skill and credibility in their
relevant fields.

7. RATIONALE

The proposal to implement the ‘Programme for
PhD Candidates to Conduct Tutorial Classes’ is
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highly

relevant to the current academic

development because:

7.1

7.2

7.3

It will produce UNISSA graduates who are
capable of imparting knowledge as well as
contribute to the overall intellectual
development, something that is in line with
the titah of His Majesty the Sultan Dan Yang
Di-Pertuan Negara Brunei Darussalam. It
also equip the graduates with the necessary
practical skills gained through experience
of teaching before they eventually enter the
workforce.

It will enhance the capability of the PhD
candidate in their goal to master their
specific discipline which will not only
benefit themselves but also enable them to
impart their knowledge to the community
and also be up-to-date with the latest
technological means to search and gain
access to relevant sources; and

It will provide a valuable platform to
further mould the candidate so that they
will become part of a human resource that
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is highly specialized and play a greater role
in the development of the ummabh, religion
and nation.

8. OBJECTIVES

8.1 To expose PhD candidates to the field of
teaching and learning;

8.2  Toenhance the candidate’s ability to impart
knowledge effectively and efficiently; and

8.3 To produce educated and dedicated
candidates who have high credibility.

9. TERMS AND REQUIREMENTS

The terms and requirements for the ‘Programme for
PhD Candidates to Conduct Tutorial Classes’ are as
follows:

9.1 Candidates who have government
scholarship and registered for the
2015/2016 academic year and beyond are

75



Academic Regulations for The Postgraduate Studies | UNISSA

9.2

9.3

9.4

REQUIRED to complete at least one (1) full
semester of study. This programme will
begin from semester 2 of the 2015/2016
academic session. Candidates who have
registered earlier than these years are
encouraged to enroll in this programme if
they so wish;

Candidates, who have government
scholarship, are required to conduct
tutorial classes for at least one (1)
academic semester (at least two (2)
hours weekly) throughout their study
period;

Tutorial classes which are conducted
outside UNISSA will NOT BE CONSIDERED;

Although candidates are given the freedom
to decide on the duration of their tutorial
classes and in which semester they wish to
teach, this programme must be taken
and completed before submission of
their theses for assessment;
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9.5

9.6

Candidates’ theses will not be assessed
until they have taken and completed the
‘Programme for PhD Candidates to Conduct
Tutorial Classes’; and

This programme is mandatory for all PhD
candidates who have registered from
semester 1 of the 2015/2016 academic
session.

10.IMPLEMENTATION

10.1

10.2

10.3

The programme coordinator must list out
the names of the candidates who are
involved in conducting tutorial classes
according to their chosen semester;

Relevant Faculties and Centres must
manage the distribution of tutorial classes.
This will include course allocation, number
of students, appointment letter as well as
any facilities needed for their classes.

The relevant Faculty or Centre, the
programme coordinator and the supervisor
must keep a record of the candidates who
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10.4

10.5

are taking or has completed this
programme;

Relevant Faculties and Centres must ensure
that the candidates complete this
programme before allowing them to submit
their theses for assessment; and

Candidates must submit a confirmation
letter that they have completed the
‘Programme for PhD Candidates to Conduct
Tutorial Classes’ upon submission of their
theses for assessment.
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